é S'PANDARD STORM NO. €4

|t|ze pproved For Release : CIA-RDP54-00177A000100120022-6
O emomn 74772 » UNITED STATES GOVERNMENT

TO :Chief, Services Division DATE: 3 March 1950
FROM :Acting Chief, Supply Branch

SUBJECT:Monthly Report for February 1950

1. The procedure covering the accounting of typewriter parts
has been established and put into effect, &and purchase order for
additional supply of parts has been initiated.

2. The proposed procedure covering the accounting of housekeéping
items in the warehouses will be completed within the next few days and
will be forwarded to your office for review and epproval.

3., A proposed procedure covering revised formmlas for replenish-
ment of stock items is being drafted. This procedure will include a
different formula for each category of items and should, when completed,’
furnish complete information with respect to all items now being stocked.

4. A proposed procedure covering revisions of property accounti-
ability records which was returned from your office for certain changes
will be re-drafted and re-submlitted for approvel within the next few

days.

5. Immediate steps &re now being taken to prepare a new stock
catalog, Preliminary discussions with respect to what catalog should
contain, lay-out, etc., are now in process and complete outline will
be furnished your office for review within the next two weeks,

25X1A%9a
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- VOLUME

Procurement Section:

25X1A1a
1. Requisitions

TOtal nlmber received....0.......0...00..0.0..'0
Pending bids, clearances, etC.cceesscccocecscosce
Held Wi‘thout action....'l"........."...0.0...‘
Total number of requisitions completed.sccrescss

2. Purchase Orders:

Prepared md issued'.........'..........‘..'...‘
Total ammlt expwded.'.'.....‘..............'..
Printing and Binding Estimates & Petty Cashe.se.
Total expenditiureSsceececcsosssssscorenvscorcones

Contract Section:

1. Contracis completed
Supp]-yl.ll..l.l.'...il.l.llll.

2
Sewice..l.Q.‘.Q...O..O.l.l... l
0

Leasel..DQOGOC.I...‘...'......

2. Amendments to Contracts completed
Supplyo..-...I..OOQ'QO....'...
ServiCSOOOOOll.ll.."....l"l.

Iease.O‘l.'l.l....'...."...l’

oNvO

3. Contracts pending

Supply...’.......‘.........'..
SerVice..l.COOOOOQ.'...".0...

I‘ease.......'.....0...'....‘..

RN S

4. Aumendments 1o contracts pending
Supply....-...................
Service..............-........

LeaSe......u.u..uu........

o N

5. PBA Agreements completed
S‘u.pply.t‘.‘.....’t..to....0.0. O
Service-...‘.....‘......'.0!.. 1

0

Lease‘..I'......O'.......l....

6. Total authorized obligationS.iese.

Storage and Issue Section:

1. Requisitions

Received du:[‘ing MONTNeseesesssossesascosssassosnss
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OCOmpleted....'..‘.....'..'..Q'.....'......O.......'..

Pending'.’........'Q'..I........l..'."'0..........'.

Account #
Account #3
Account #5
Account #6
Account #8

Office SupplieSo.onooﬁoooooooonoooo
Office Equipment.ooc-oonoloo.'o'oto
Medical Supply AccouNteecesecossees
General SUPPlieS.cscercsssvsacssnsns
Surplus Property Accountieeessceces

2. Cargo and Domestic Shipments

Requests..l..."0.'O0.0.....'..‘....'.0......'..

Shipmen’ts accompliShedo0'¢-ocn'o'no¢ooo.oooocbol
Total Wei@t Shippedctnqlucoolocouoooooo.-oounoon
Total number of cases shippedessseesvercssssacss

3. Miscellsneous
Moving and relocation of equipment in CIA Buildi
iq‘mer of jOb orders.00..".......0.0‘.!....

hanad Mall-lloux‘s required'l....l'...l.........O..'.

- 4. Identification Control Hecords

POS'tingS 1O PECOTAS s ssessosvovevsvsesrscrssssca
Inventories processed....-.--....u-.....-.....-

5, TIypewriter Maintenance and Repairs

Requisitions received Quring monthesesveesescses
RequiSitionS completed during mnth.--.oauononoo
Requisitions On handCll...Q...........l........l
Overhaul and Shop mrk.........‘.‘..l.lOl....l..
SerViGe callSQDCOOODOOIOOIIl'.O...O..lO.l.'.QQI.
Total number of machines repalred.icesssscscacss
Egtimated dollar value of 8ll wWorK.ceessscorores

6. Furniture Repalrs

Service Callsoconcooo-o-.coocon-ouooooo-o--oocoo
Shop I‘epai‘rs.......u.o......-.............-....
Estimated dollar value Of WOrKeeeosoosoonnsoseoss

Sanitized - Approved For Release : CIA-RDP54-00177A000100120022-6



